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Honsicnocmuan uncmpyxuun
3aBejyromero oraejomM MyHHIMNATLHOIO §10/UKeTHOr0 06pa3oBaTENLHOIO
YIPCKIACHHS 10M0THHTEIbHOr0 00pazosanus «llentpa xerckoro TBopuecTBa «MceTok»
ropoackoro okpyra ropoa Y¢a Pecny6ankn Bamkoprocran.

1. OO0mue noJioykeHus

Hacrosimas  momkHoCTHass MHCTpyKmmMs paspaboTaHa Ha — OCHOBAHHH Enunoro
KBaTH(QUKAMOHHOTO CIIPABOYHMKA JOJKHOCTEH PYKOBOAUTENEH, CIICIHATACTOB 1 CITyKalIuX,
YTBEPKAECHHOr0 MHHHCTEPCTBOM 3/paBOOXPAHeHHs M CONMAIBHOTO PasBUTHS PoccHifckoit
®enepannn (mpukas ot 26 asrycra 2010 r. Ne761x), TK P®, uubix HOPMaTHBHBIX JJOKYMEHTOB,
PETyTHPYIOMMX TPYAOBBIE NpaBoOTHOWeHHs B Poccmiickoit ®enepauun, B Pecmy6mmke
bamkoproctan u ompenenser mpasa, HOMKHOCTHEIE 0GS3aHHOCTH 3aBeAyIOUIEr0 OTHEIIOM
MyHsuuunansaoro  GrofKkeTHOro  06pa3oBaTENBEHOTO YUpEeKOEHHS  JONOJIHHUTEIHHOIO
obpasoBanus  «llenTpa meTckoro TBopuecTBa «MCTOKY TOpOJCKOro OKpyra ropox Yda
PecnyGnmku Bamkoprocran. (nanee «ydupexaeHne» )

I.1 3aBepyrommit ormenoM — 06pa3soBATENBHOTO YYpEXIEHMS OTHOCHTCH K KaTeropuu
PYKOBOIUTEIIEH.

1.2 3asenyromiedi 0THENIOM 06pPa30BaTENBHONO YUpEKIECHHS HA3HAYACTCS HA JODKHOCTD M
OCBOOOMK/I@ETCSI  OT  JOKHOCTH B YCTAHOBICHHOM JEACTBYIOIIAM  TPYIOBBIM
3aKOHOJATE/IbCTBOM MOPAJIKE IPUKA30M AUPEKTOPa 06Pa30BaATEIHLHOIO YIPEKACHHS.

1.3 3aBenyrommuit OTAENOM HEMOCPENCTBEHHO MOAUMHSAETCS PYKOBOIHUTENIO 00pa3oBaTeILHOro
YUpEKACHHUS.

1.4. 3aBenyrommuit OTEIOM OTAAET PACIOPSIKEHHS MeArOraM CBOEro oT/eNa B npeaenax cBoeit
KOMIIETEHIIHH.

1.5. Ha Bpems OTCYTCTBHSA 3aBeIylOINEro OTHENOM €ro OGA3aHHOCTH WCIONHSET JIHIO,
Ha3HAYEHHOE B YCTAHOBICHHOM IIOPSIIKE.

2. Jlo/keH 3HATE:

2.1.IlpvoputeTHble HampaBieHus oOpa30BATENbHON cHcTeMbI PoCCHHCKOM Denepanuu  u
Pecnybnuxu bamkoprocrasn;

2.2. 3aKOHBI M MHBIE HOPMATHBHEIC MPABOBEIE AKTEL, perJaMeHTHpPYIOIHe 00pa30BaTeNbHYIO,
(GU3KYTETYPHO-CIIOPTHBHYIO IESTETHHOCTD;

2.3.KonseHnuIo 0 npasax pe6EHKa;



2.4. menaroruKy; JOCTHXKEHHS COBPEMEHHOM MCHXOIOr0-TearorHuecKoi HayKM H IpPaKTHKH;
IICUXOJIOTHIO; OCHOBEI DH3HOJIOTHH, TUTHEHEL,

2.5.T€OpHI0O H METOABI yNpaBIICHHS obpa3oBartenbHBIMHE CHCTEMaMH; COBPEMEHHBIE
TICAarOrueckie TEXHONOrHH NPOAYKTHBHOTO, U (HEPEHIMPOBAHHOTO 00yYeH s, PeaIn3auu
KOMIIETEHTHOCTHOTO MOJIXO/Ia, Pa3BUBAIOMIETO OGYYEHHUS:

2.6.meTonel  yOexIeHHs, AapryMeHTAalMd CBOeif NO3HMIINH, YCTAaHOBJIEHUS KOHTAaKTOB C
YHaIMHCA  pa3sHOrO BO3pacTa, UX POAUTENSAMH(JIMIAMH, UX 3aMEHSIONIMMH), KOJUIEraMH IO
pabore;

2.7. TEXHOJOTMH [HATHOCTHKM IIPHYMH KOHQIIMKTHEIX CHTyal|#, WX HpO(QHIAKTHKH |
pelIeHus; ‘

2.8. OCHOBEI paloOTBEl ¢ TEKCTOBBIMH PCIaKTOpamH, 3/IEKTPOHHBIMHM TablUIaMH, 3NEKTPOHHOMN
T0uToH 1 GpaysepamMu, MyIbTHMEIMITHEIM 060y IOBAHHEM;

2.9 OCHOBBI SKOHOMHKH, COIHOJOTHH, CHOCOGHI OpraHusauuu (PUHAHCOBO-XO03AMCTBEHHOMH
AEATENBHOCTH 00pa30BaTENBHOTO YUPEKICHHUS,

2.10. rpaxnaHcKkoe, aIMHHHCTPATHBHOE, TPYLOBOE, OroKeTHOE, HAJIOrOBOE 3aKOHOJIATENBCTBO
B YacTH, KacarolIEHCS PEryJMpOBAHMS IESATENHHOCTH  06pa3oBaTeNbHBIX YUPEXKIECHUA u
OpraHoB ynpaBaeHUsA 00pa3oBaHMEM Pa3IMYHBIX YPOBHEIH;

2.11. OCHOBBI MEHEKMEHTA, YIIPABJICHHS IEPCOHATOM; OCHOBEI YIIPaBJICHHS IPOEKTaMH;

2.12. npaBwiaMu BHYTPEHHETO TPYI0BOTO PacIopsiKa 00pa30BaTeILHOTO YUPEKICHHS;

2.13. mpaBuna o oxpaHe TpyAa U HOXKapHOH 6e30aCHOCTH.

3. Tpeboranus x kBanudpuKaAHU 3aBeyIOIero OTAeJI0M.

Beiciee mpogeccronanbroe o6pasoBanme 10 CHEIHABHOCTH, COOTBETCTBYIOIIEH
IPO(HIIO CTPYKTYPHOTO MOZPa3/eNieHHs 06pasoBaTeNbHOrO YYpeXJeHHs, U CTax paboTHl 110
CHELHATIEHOCTH, COOTBETCTBYIOIIEH npodumio CTPYKTYPHOTO noJipa3aesieHus
00pa3oBaTeTEHOrO yUpEKIEHHUS, HE MEHEe 3 JIeT.

4. JIOKYMEHTBbI, perJIaMeHTHPYIOIHAE JeATeLHOCTD 3aBEAYIONIEro OTAEI0M.

4.1. DBHemHHe NOKYMEHTHI: B CBOEH NEATENHLHOCTH 3aBeAYIOIMA OTAENIOM PYKOBOJACTBYETCH
Koncrurynueit PO u PB, Tpymossiv Konekcom Poccuitckoit @enepanun, 3akoHoM Poccuiickoit
®eneparuu 1 Pecrniy6nuku Bamkoprocran «06 o6paszoBaruu», «[lOpsaKOM OpraHH3AIHH H
OCYLIECTBICHHsI 00pa30BaTeNbHOM AEATENBHOCTH 10 JIOMOIHATEIbHBIM 06meo6pa3zoBaTenbHBIM
[porpaMMam», — INpaBAlaMH M  HOPMAaMH  OXpaHBl TpPyHa, TEXHHKH OE€30MacCHOCTH,
IPOTHBOINOXAPHOMH 3alIUTH], CAHATAPHO-IHAEMHOJIOT HYECKUMHU IIPABHIIAMH H HOPMATHBAMH .
4.2. BHYTpeHHHE JOKYMEHTEHI:

YeTaB U JIOKallbHBIE aKTH YYPEX/IEHHUS, NPHKasbl U pacnopsbkeHus jaupexTopa. IIpasuna
BHYTPEHHEr0 Tpy/10BOro pacnopszka. Hactosmas JomKHOCTHAS HHCTPYKITHS.

5. JokxHOCTHBIE 00S3aHHOCTH.

5.1.PyKOBOZHT NeATENBHOCTBIO CTPYKTYPHOTO TTOAPA3LEIECHNS 00pa3oBaTeNBHOTO YUPEXKICHNM,
Y4EOHBIM OT/IENIOM (Hanee - CTPYKTYpPHOE HOZpa3ielicHuE).

5.2.0prauusyer TeKymlee H IEPCIEKTHBHOE IUIAHHPOBAHHE /EATETBHOCTH CTPYKTYpPHOTO
TIO/Ipa3s/ieieHus C y4ETOM IeJIeH, 3a/ia4 U HalpaBIIeHHi, ISl peali3allii KOTOPLIX OHO CO3JIaHO,
obecrieunBaeT KOHTPONL 3a BBHINOJHEHHEM IUIAHOBBIX 3ajaHMH, KOOpAMHUDPYET paboTy
[earoroB M JIpyrux NENAroru4eCKHX  pabOTHMKOB IO  BBINIOJMHEHHIO Y4eOHBIX
(oGpasopaTeNbHBIX) MUIAHOB M HpPOrpaMM, paspaboTke HEOGXONUMOH yd4eBHO-METOMHIecKOil
JOKYMEHTALHH.



5.3.00ecneunBaeT KOHTPOIb 3a KauyeCTBOM 0Opa30oBaTelbHOrO Ipolecca M OOBEKTUBHOCTBHIO

OILIEHKH pe3y/nbTaToB y4eOHOH M BHEy4eOHOH MNeATeNbHOCTH ydalnuxcs, obecrne4yeHueM YpOBHS
MOJArOTOBKH JIETEH. COOTBETCTBYIOLIEr0 TpeboBaHHAM 00pa30BaTeIbHBIX IPOrpaMM
5.4.0ka3plBacT IOMOIIb = NEJarorn4eckuM paboTHMKaM B OCBOSGHMM M  pas3paboTke
HHHOBAIIMOHHBIX IIPOIPaMM M TeXHOJIOTHH.

5.6.0pranusyer paboTy 10 TMOATOTOBKE M  IIPOBEICHHIO UTOTOBOM  aTTECTaluH,
IPOCBETHTENLCKYIO paboTy s pOUTENCH.

5.7. Oprasu3syer METOAMYECKYIO, KyIbTypPHO-MacCOBYIO paboTy.

5.8. OcyniecTBisAeT KOHTPOJIb 32 y4eOHOM HarpysKoi ydaimxcs.

5.9. YyacTByeT B KOMIUICKTOBaHMM KOHTHMHIEHTA YUAalUXCS W TIPUHMMAeT Mepbl IO €ro
COXPAaHEHHIO, YYaCTBYET B COCTaBIECHHM pacmUcaHus YueOHBIX 3aHATHH M JpPYyTHX BHIOB
NEeSTEIIbHOCTH YYallUXCs.

5.10.BHOCHT 1DpeNoXKEeHHS 1O COBEPIIEHCTBOBAaHMIO 00pa3oBaTeNbHOrO Ipoiecca H
ylipaBlieHus 00pa3oBaTENbHBIM YUPEKICHUEM.

5.11.YuactByeT B moabope M pacCTaHOBKE NEAAarorMYeCKHX W HHBIX KaIpOB, B OpraHU3alllH
MOBBINICHUS UX KBATH(PHUKALUA B TPODECCHOHATIBHOIO MaCTePCTBA.

5.12.]lpuauMaer ygacTHe B MOATOTOBKE M MPOBEACHUHM aTTECTAIlMM MEAAarorMyecKHX U JpYrux
PabOTHUKOB YUPEKICHHS.

5.13. ObecnieunBaeT CBOEBpPEMEHHOE COCTABJICHHE YCTABHOM OTUETHOM JOKYMEHTAIHH.
5.14.IlpuMunaeT yyacTHe B Pa3BUTHHU U YKPEIUICHUH yueOHO-MaTepuaNbHOH 6a3ssl yUpeKIeHHMs,
ocHamieHusi KaOHWHETOB COBpEMEHHBIM 00OpYIOBaHHEM, HArVAHBIMH IOCOOMAMH U
TeXHHYECKUMH CpeACcTBaMH 00ydeHHs, MOMOJHEHHIO OMOIMOTeK M METOAMYECKUX KaOHHETOB
yuebHO-METOAUYECKOH, XYNOKECTBEHHON H NMEPHOANIECKOH TUTEpaTypoi .

5.15. BeinoJiHseT npaBpuiia o 0XpaHe TpyJa ¥ IoKapHoii 6e30nacHOCTH

6. IIpaBa 3aBenyomero oTaeja0M.

3aBeiyroIui OTIENIOM BIIpaBe:
6.1.3HaKOMUTECS C IPOEKTAMH PEIIEHUH PYKOBOJCTBA YUPESIKACHHUS, KaCAIOIUXCA NEATEEHOCTE
OTHen;
6.2.yuacTBOBaTh B OOCYXJAEHHWH BOIPOCOB, KAaCAIOIIHUXCS HCIONHAEMBIX HM JOJDKHOCTHBIX
obs3auHOoCTElM;
6.3.BHOCUTH Ha pPAacCMOTPEHHE PYKOBOJACTBA YUPEXJEHHA IPEUIOKEHUS IO YIydIICHHIO
JIEATENLHOCTH CTPYKTYPHOIO MOApa3aeNieHus;
6.4.0CYIIECTBIIATE B3AUMOJEUCTBHE C PYKOBOAUTENSAMU BCeX (OTHENBHBIX) CTPYKTYPHBIX
HoJpa3/ielieHuii OpraHu3amuH;
6.5. IpUBJIeKaTh Melaroru4ecKuX pabOTHUKOB YUPEKISHHS K PEIICHMIO 3a/1a4, BO3JIOKEHHBIX Ha
NIaHHOE CTPYKTYPHOE MoJpasleNeHue, ¢ paspeleH s PyKOBOAUTEINS yUpeXaeHHs 00pa3oBaHus;
6.6. mOAMKMCHIBAaTh X BU3UPOBATh JOKYMEHTHI B IIpeZieiax CBOEH KOMIIETCHIIHH,
6.7. BHOCHTH MPEUIOKEHHS O MOOIIPEHHH OTIHYUBIIUXCS PAOOTHHKOB, HAJIOXKEHHUHU B3BICKAHHM
Ha HapyIIuTeJ el IPOU3BOJCTBEHHON M TPYIOBOM JUCLUIIIUHEL,
6.8.1peboBaTh OT pPYKOBOJCTBA YYPEXKIEHHs OKa3aHHs CONCMCTBHA B MCIIOJIHEHHH CBOHX
JOJKHOCTHBIX 0053aHHOCTEN U TIpaB.

6. OTBETCTBEHHOCTH 3aBEYIOIIEr0 OTAEIOM.

PykoBoauTeNbs CTPYKTYPHOIO IOApa3sfeieHuss  00pa3oBaTeNbHOTO YYPEKICHHsS HECET
OTBETCTBEHHOCTB!
7.1. 3a HeHajUIeKalIee MCNIONHEHUE WM HEHCIIONHEHNE CBOMX IOJDKHOCTHBIX OOS3aHHOCTEH,
TpeNyCMOTPEHHBIX HACTOSANIEH HHCTPYKIHEW — B Ipesienax, ONpPEAeNeHHBIX IEHCTBYIOLINM
TPYIOBBIM 3aKOHOIATEILCTBOM;



7.2.3a NpaBOHApYIIEHHs, COBEPIICHHbIE B MPOLECCE OCYLIECTBICHHS CBOGH JAEATEIBHOCTH — B
mpenienax, ONpeJe/eHHBIX NEHCTBYIOMM aIMHHHUCTPATHBHBIM, YTOJIOBHBIM H TI'DaXIAHCKUM
3aKOHOIATEIBECTBOM,

7.3.3a NpUYMHEHHE MaTepHaIBHOTO yiepba — B Mpejenax, ONpeAeNeHHBIX JEUCTBYIOIIUM
TPYZOBBIM U I'PaKIaHCKHM 3aKOHONATEIIbLCTBOM,

7.4. 3a moanepkaHWe IUCUMIUIMHBI B 00pa3oBaTeNbHOM YUYPEKICHHH Ha OCHOBE YBaXKCHHUS
YeJIOBEYECKOr0 JOCTOMHCTBA JeTel, IIeNaroroB. lIpuMeHeHHE METONOB (U3MYECKOTO H
TICUXUYECKOT0 HACHIIMA 110 OTHOILIEHHIO K JIETAM HE JNOITyCKaeTCs.

7.5. 3a HHOE, IIPELYCMOTPEHHOE 3aKOHONATENLCTBOM PD.

8. BzaumooTHOmeHus. CBA3M MO JOJIKHOCTH

3aBeyIOIMI OTAETIOM:

8.1. 3aBeyromuii oTHENOM paGoTaeT B peXxHMe HOPMEPOBAHHOTO pabodero JHs 1o rpaguxy,
cocraBieHHoMy ncxonas u3 40-gyacoBoit paboyeit Helleny ¥ yTBEPKICHHOMY JUPEKTOPOM
YUPEKICHUS.

8.2. CaMOCTOSTENbHO IIIAHHPYET CBOIO PaboTy Ha Ka bl y4eOHbIN FoJl ¥ KaXX/10€ IONYTro/Iue.
ITnas paGoThl yTBEPXKAASTCS AUPEKTOPOM HE MO3/IHEE [IATH AHEH ¢ Havyana NIaHupyeMoro
nepuoa.

8.3. TlpescTaBnseT IMPEeKTOPY MUCHMEHHBI OTUET O CBOEH JeaTenbHOCTH 06beMoM He Gonee
8 — 10 MaIIMHOMIHCHBIX CTpaHUIl B TedeHue 10 aHed 1o okoHYaHMM y4ebHOro roja.

8.4. Tlomy4aeT OT AUPEKTOpa YUpeKAeHUS HHHOPMAIHIO HOPMATHBHO-TIPABOBOTO XapakTepa,
3HAKOMHMTCH IOJ] PACTIHCKY C COOTBETCTBYIOIIMMH JIOKYMEHTAMH.

8.5. CucremaTnyecku obMeHHBaeTcs HH(popManueH o BOnpocam, BXOAAIIHUM B CBOIO
KOMTIETEHIIHIO, C TIeIarOrM4eCKHMHU pabOTHUKAMHU ¥ 3aMECTUTENSIMHU IAPEKTOPA.

8.6. MudopMupyeT aIMHHUCTPALMIO YUPEXKAECHHS O BO3HHKIINX TPYIHOCTSAX HA MyTH
ocyIIecTBIeHHs PaboTHI OTAENA . ;

8.7. Tlepenaer nupeKTopy HHGOPMAIIKIO, IIOJIYYCHHYIO HA COBEIAHUAX U CeMUHapax
Pa3sIMYHOrO YPOBHS, HEMOCPEACTBEHHO OCTIE €€ IOy ICHHS.

10.3aknoynTeIbHbIE MOJIOKEH .

3amaun, 06S3aHHOCTH, IIPaBa H OTBETCTBEHHOCTh MOTYT OBITh yTOYHEHBI B COOTBETCTBHH C
H3MEHEHHUEM CTPYKTYPBI, 33124 B (YHKIUI CTPYKTYpHOTO MO/IpasaeNeHus 1 paboyero Mecra.
W3MeHeHHs U JIOTIOJHEH)S B HACTOSIIYIO JIOIKHOCTHYIO MHCTPYKITHIO BHOCATCS IIPHKA30M
IUPEKTOPa YUPEKICHH.
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