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Pax HeAOMYLIEHHs COCTABJIEHHUSI HeO(PHIHAIBLHOH 0TYEeTHOCTH
M HCIOJIb30BAHHUS MOAAEJIbHBIX JOKYMEHTOB '

1. O01He moJ10KeHus

Hacrtosimee [lonoxxeHue pa3paboTaHO B LENSX HENOMYLIEHHUsI COCTaBJIEHHS
HeO(UIMATbHOW OTYETHOCTH U HCIIOJIB30BAaHUS TOJAJENBHBIX JOKYMEHTOB B
yupexaeHun - MyHununaibHOM OOKETHOM 00pa3oBaTebHOM Y UpeXAeHUU
JOTIOJIHUTENBbHOTrO o6pa3oBanus «LleHTp netckoro TBopyecTBa «McTOK» ropoackoro
okpyra ropon Yda Pecnybnuku bBamkoproctan (mamee - VYupexiaeHue), B
COOTBETCTBUM cO cratheli 13.3 ®DenepanbHoro 3akoHa ot 25 aexabpst 2008 roma Ne
273-®3 «O npoTUBOAECUCTBUU KOPPYITLIUWY.

B ciyJae W3MEHEHHUs]  3aKOHOJaTelIbcTBa  PoccuicKoOM Oenepanuy,
perynupyrolero coaepxanue Hacrosimiero [lonmo)xeHus, B HEro BHOCATCS
COOTBETCTBYIOILIME MTONPABKU U JOTIOTHEHUSI.

«OTyeT» - 3TO MUCbMEHHOE UM YCTHOE COOOIIEHHEe 10 KOHKPETHOMY BOIIPOCY,
KOTOPO€ OCHOBAHO Ha IOKYMEHTAIbHBIX JaHHBIX.

«JIoOKyMEeHT» - HOKyMEHT, CO3JaHHBIA I'OCyNapCTBEHHBIM OpPraHOM, OpPraHOM
MECTHOI'O CaMOYTPABICHUS, FOPUANYECKUM WU (DU3UIECKUM JTULIOM, O(OPMIIEHHBIN
B YCTaHOBJIEHHOM IOPSIIKE U BKIFOUEHHBIA B JOKYMEHTOOOOPOT.

«JlokymMeHTHpOBaHUe» - (hukcalusi HHGOPMALIMKU Ha MaTepUaIbHBIX HOCUTENSX
B YCTaHOBJIEHHOM IOPSIJIKE;

[loamMHHOCTE NOKYMEHTOB YCTaHABIMBAETCS IIyTeM IPOBEPKU IMOJIUHHOCTH
NOJNUCEN MOJDKHOCTHBIX JIML[ M COOTBETCTBUSI COCTABJICHHUS IOKYMEHTOB JaTaM
OTpa)keHHUsl B HUX onepauuid, uHGpopmamuu, GakToB U.T.1.

2. Ilopsipok aelicTBUi NpH O0HAPYKEHUH HCNOJIb30BAHHUS NMOAAEIbHBIX
AOKYMEHTOB H COCTABJICHHS] HeOPUIIHAJIBHON OTYETHOCTH

IIpu obHapy’>XeHUU COCTaBIEHHsI HEOPHUIMATIBHOW OTUETHOCTU IOJKHOCTHBIE
JIMIa, B YbH IIOJITHOMOYHMSI B COOTBETCTBUHU C JOJIKHOCTHBIMU OOSI3aHHOCTSIMH BXOJUT
IIOArOTOBKA, COCTaBJIEHUE, MPEICTaBI€HUE U HaNpaBIeHHE OTYETHOCTH HECYT
IIEPCOHATIBHYI0 OTBETCTBEHHOCTh 3a COCTaBJIEHHE HEO(MULMATBHON OTYETHOCTH MU
MCII0JIb30BaHUS MOAJEIBHBIX JOKYMEHTOB,

JIOIDKHOCTHOMY  JIMLYy, OTBETCTBEHHOMY 3a COCTaBJeHHE JOKYMEHTOB IIO
CBOEMY HANpAaBICHUIO MAESITEIBHOCTH, HEOOXOAMMO BECTH HENOCPEICTBEHHbIN
KOHTPOJIb M PEryJsipHO OCYyIIECTBISTh IIPOBEJEHHE INPOBEPOK Ha IPeIMeT



NOJJIMHHOCTH  JIOKYMEHTOB, O0OpasylomMXcs y CIEHUaTIUCTOB (paOOTHUKOB)
VYupexxaeHus, HaXoAAIUXCs y HErO B IPSIMOM IO TYMHEHUH.

IIpy mnpoBeneHMM NOPOBEPOK YUYWUTHIBATH, YTO MOJIMHHOCTh JOKYMEHTOB
YCTAHABIIMBAETCA IYTEM IPOBEPKH PEATBHOCTH HMMEIOIMIMXCS B HHUX IOJNUACEH
JNOJKHOCTHBIX JIMIl U COOTBETCTBUSI COCTABIICHUS JTOKYMEHTOB JaTaM OTPAXEHUS B
HUX ornepanuii, uHpopmMannu, HaKkToB M T.1.

[Ipy yTeHNH TOKYMEHTOB, MOCJIE YCTAHOBIICHUS UX MOJJIMHHOCTH, MPOBEPATH
NOKYMEHTBI IO CYIIECTBY, TO €CTh C TOYKH 3PEHHSI JOCTOBEPHOCTH, 3aKOHHOCTH
OTpPaKEHHBIX B HUX XO3SIMCTBEHHBIX onepanuii, uHpopmaiuu, pakrax u T. 1.

JlocTOBEpHOCTH omepanuii, 3aUKCHPOBAaHHBIX B JOKYMEHTaX, MPOBEPSETCS
M3Yy4YEHUEM JTHX M  B3aUMOCBS3aHHBIX C HHUMHU JIOKYMEHTOB, OIPOCOM
COOTBETCTBYIOIIUX JOJDKHOCTHBIX JIMI, OCMOTPOM OOBEKTOB B HaType H T.I.
3aKOHHOCTh OTPAXEHHBIX B JOKYMEHTAX ONEpPAlMi YCTAaHABIMBAETCS IIyTEM
MIPOBEPKHU UX COOTBETCTBUS AEHCTBYIOLIEMY 3aKOHOIATENBCTBY.

[Ipu BbiABIEHUU (HAKTOB HUCHOJIB30BAHUS MOMAJCIBHBIX JOKYMEHTOB
HE3aMeIJUTEIbHO WH(GOPMHUPOBATH JUPEKTOpa YUPEKIEHHUSA, a TaKKe MPUHSTH
COOTBETCTBYIOIIME MEphl 1O HEIOMYILICHUIO COCTaBJICHUS  HEOPUIMAIBLHOU
OTYETHOCTH U MCIOJIb30BAHMS MOAJEIBHBIX JTOKYMEHTOB.

3. 3akI0uuTeIbHASA YACThH

N3menennss wu pononHeHuss K [lonokeHnro o0 Mepax HEOONMYIIECHMS
COCTaBlieHUs] HEO(QUIMAIbHOM OTYETHOCTM UM  MCIOJNb30BaHUS  IOAJEIbHBIX
JOKYMEHTOB B YUPEKICHUN YTBEPKAAIOTCA IIPUKA30M I10 YUPEKICHHUIO.

Cpoxk aeictBust qaHHOro IlosoxeHns He OrpaHUYEH.

Hactosmee IlonoxeHne MOXKET OBITh OTMEHEHO TOJIBKO pEHICHHEM
IUPEKTOpa Y UpeKICHU.

Hacrosmee Ilonoxxenne BCcTynmaer B CHIly ¢ MOMEHTA €ro yTBEPKIACHUS U
JEHCTBYET 0€CCPOUHO.

C TEKCTOM HACTOSIIIIETO
[Tonoxenust pabOTHUKH Y UpeXICHUSI, HETIOCPEACTBEHHO OCYILIECTBIISIOIINE
NEATENIBHOCTh MO COCTABJICHUIO JIOKYMEHTAllMW, a TaKXe JAOJDKHOCTHBIE JIMIA,
OTBEYAIOIIIME 32  IOATOTOBKY, COCTABJIEHHWE, HAIPABICHHE OTYETHOCTH JOJIKHBI
OBITh 03HAKOMJICHBI [TOJ1 TOITHUCH.



